8th Grade

Nothing Can
Stop Cyberbullying




A B C D E F |
1 Grad _ Stongly Agree Agree Disagree Strongly Disagree
2 e 6th 14 29 53 69
3 level [y 24 48 78 61
4 Totals |sth 27 57 83 85
5 | |
6 —-Strongly Agree |Agree Disagree Strongly Disagree |
Grade * u
7 6th 8% 42%
t g level (o4 11% 37%
9 Percent |gth 23% 34%|
O |° i
11 Nothing Can Stop Cyberbullying
12 45%
13
v, 40%
15 w 35%
16 E 30%
m 17 2 2%
o= 18 (] = 20%
20 & 10%
21
e 5%
0%
23 Strongly Agree Agree D\sagree Stro ngﬂv D\sagree
m 24 um6th 8% 18%
25 m7th 11% 23% 37% 29%
m 26 §8th 11% 23% 33% 34%
27 L- <l > ]
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Conversations  Files  Class Notebook  Assignments e O
¢ s . e
. . Due Date
Nothing Stops Cyberbullying Thu May 30, 2019 at 11:59 PM
~ Paoints
Instructions

50 points possible
Use the direction booklet to help you.

Reference matera . Sign in to Microsoft Teams
. Login: sID#@phsd144.net

’ District Password

N . Click on ASSIGNMENTS
o | « . Click on NOTHING STOPS

My work

stopcyberbullying.xls

Open in Excel

CYBERBULLYING

L Download . Click on| - |next to document
in MY WORK

Select OPEN IN EXCEL.

Open in Excel Onli
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mailto:sID#@phsd144.net

Raw Data Table
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GColumn/Row Titles

Page Layout Farmulas Data Review Q Tell me what you want to do...

v &b Calibri (Body) ~ 12~ A=~ A~ = | = | D~ =79 Wrap Text General
Paste & Bl U] Lyl ﬁ v A' = = = €= 9= Merge&Center' $ (v %
D8 - fx ‘

A B C D E F G H
1 ‘ Stongly Agree Agree Disagree Strongly Disagree Total
2 6th
3 7th
4 8th
5
6

T

1. Enter the column titles in cells C1-F1 & H1.

2. Enter the row title in cells B2 — B4.
3. Resize the columns to see all of the text.

(d Hover cursor on middle line until you see this symbol.
L Click and drag to the right to make column wider.
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H T PHMH Social Media Survey Working Copy - Excel
3 Ol nset  Pagelayout  Formulas  Data  Review  View U Tell mewhatyouwantto do..
@ v ‘x’ Calibri (Body) 12" Av il =‘ ,;,9" —79 Wrap Text General
Paste & B I U~ ;'ﬁ'ﬁ' = = = & 9= [ Merge&Centerv | $ v %
Gl . fx
B € D E F H
i -Stongly Agree  Agree Disagree Strongly Disagree Total
2 6th
3 7th
4 8th
[
5
6

1. Click on cell B1.

2. Click on the SHADING button and select BLACK.
3. Repeat shading for cells G1-G4.
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File Insert  Page LayoL: srmulas  Data ' View Q' Tell me what you want to do..
Calibri (Body) v |14 ~+v A~ Aw == =\ Y
Paste 3‘3 I Uv_v&vAv = = = ¢= »=
Al fx Grade Level Totals
C D E F H
Stongly Agree Agree Disagree Strongly Disagree

N b W N

. Select A1-A4
. Click on MERGE & CENTER.

. Click on WRAP TEXT.
. Type GRADE LEVEL TOTALS in the box.
 Font: CALIBRI/SIZE 14/ BOLD
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Entering/Formatting Data

]

H 2

File aUIuCA  [nsert  Pagelayout  Formulas  Data  Review  View 0 Tel me what you want to do..

@ . & Calibri(Body).' A«Av| | T =B | |EQWepTed) General
Paste & R I (U v Hﬂ' ﬁ' i' = = | = | € o= . Merge & Center ~ $ "l %
Al . fx Grade Level Totals

A B C D E F G H |

1 Grad _Stongly Agree  |Agree Disagree Strongly Disagree
2 ki 6th 14 29 53 69
3| Level [oy, 24 48 78 61
4 | Totals |gth 27 57 83 85
5
6

. Enter the information for cells C2 — F4 into your spreadsheet.
. Select cells A1 -H4

. Click on the BORDERS button.
. Select ALL BORDERS.
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' SUM Equation

R fe =SUM(C2F) r
G H
|
165

A B C D E ;
1 Grad -StonglyAgree Agree Disagree Strongly Disagree
. ™ 14 29 53 69 .
3 level [y 2% 18 78 61
4 Totals |sth 27 57 83 85

Total # of 6t"
grade responses.

C2:F2=C2+D2+F2

1. In cell H2 type the SUM EQUATION
Q =SUM(C2:F2)

2. Hit ENTER

d Numberin cell H2 should be 165.
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@ c & Calibri (Body) *|(12 v/ As Av| | = = _| & =7 Wrap Text General
Paste & Boledooolloly Hﬂ \ ﬁ v A V= = = €= 9= Merge&Center v § v %
H2 . fx  =SUM(C2:F2)
A D E F G H

i -StonegAgree Agree Disagree Strongly Disagree Total
2 - 6th 14 29 53 69 165
3 level 5y, 24 48 78 61
4 Totals |sth 27 57 83 85

1. Hold the cursor over the bottom right corner of cell H2 until see a + sign.

2. Click & drag to cell H4 to copy equation to other cells.
3. Click on cells H3 & H4 to check equations.
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H3

=SUM(C3:F3) | H4 | =SUM(C4:F4)




Percentage Table
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Row/Column Titles

o : B S
_D - 3{’ Calibri (Body) + 12 = Av — | = = rz}‘:}-v =70 Wrap Text General
| @ -

Paste & B|I | U]/ 5 i v A v = | = | = || €= (9= Merge&Centerv $ (" %

B6 . fx

A B C D E F H

1 Grad - Stongly Agree Agree Disagree Strongly Disagree Total
2 b 6th 14 29 53 69 165
3 level (54 24 48 78 61
4  Totals |gth 27 57 83 85
3
6 |_.|Strongly Agree  Agree Disagree Strongly Disagree
7 6th
8 7th
9 8th

10

1. Re-enter the column titles in cells C6-F6.

2. Re-enter the row titles in cells B7-B9.

3. Click on cell B1.

4. Click on the SHADING button & select BLACK.
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[
B 7 s
File Insert  Page Layol: sfmulas Data Review  View Q Tell me what you want to do.,
Calibri (Body) ~ 12 ~+ A=~ A~
U |v v év Av = B = || 4= 8= | Merge & Center v
A6 - fx Grade Level Percent
A B C D E F H I
1 T_StonglyAgree Agree Disagree Strongly Disagree
2 S 6th 14 29 53 69 165
3 level |74 24 48 78 61
4  Totals |gth 27 57 83 85
5
6 —_Stron ly Agree  Agree Disagree Strongly Disagree
Grade gly Ag g g gly g
7 6th
3 Level |54
9 | Percent |gth
o) Select A6 — A9

Click on MERGE & CENTER.

Click on WRAP TEXT.
Type GRADE LEVEL PERCENT in the box.
O Font: CALIBRI/SIZE 12/ BOLD
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Table Borders

E - PHIH Soci
File Insert  Pagelayout  Formulas  Data  Review  View

ol i

@ . % Calibri (Body) v| A~ Av = | = | D~ [0 Wrap Text General

Paste & el I | U |~ HE' v ﬁ v A v = = | = €= = i Merge & Center ~ A
A6 - fx Grade Level Percent

A B € D E F H

dll T_StonglyAgree Agree Disagree Strongly Disagree

2 s 6th 14 29 53 69 165

3 level [o4 24 48 78 61
4  Totals |gth 27 57 83 85

5

6 _Stron ly Agree |Agree Disagree Strongly Disagree

Grade BlY A8 B B gy g

7 bth

3 Level [7:4

9 Percent (8th
10
11

1. Select cells A6 — F9

2. Click on the BORDERS button.
3. Select ALL BORDERS.
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ol — e
@ < ‘x’ Calibri (Body) v|| A~ Av — | = == %S}-v [ Wrap Text General
Paste & B I © ﬁ | A~ = | = | = || €= | 9= Merge & Center ~ SOl [0
7 - frx  =C2/$HS$2
A B C D E F |
1 Grade _Stongly Agree Agree Disagree Strongly Disagree
2 6th 14 29 53 69 165
3 level 5y 24 48 78 61
4  Totals |8th 27 57 83 85
5
6 are Disagree Strongly Disagree
Grade 7
7 | 6th 0.084848485
-
3 Level 74
9 Percent |8th
10

1. In cell C7 type the PERCENT FORMULA
E! =C2/SHS2 Use S sign in

2. Hit ENTER equations so that

(1 Numberin cell C7 should be 0.84848485 | field won’t change

when the formula
is copied to other
cells.
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Gopying Formulas

F7 - fx  =F2/$HS$2
A B C D E F H

1 Grade _Stongly Agree Agree Disagree Strongly Disagree Total

2 6th 14 29 53 69 165
3 level 5 24 48 78 61
4  Totals |8th 27 57 83 85

5

6 FStrongly Agree |Agree Disagree Strongly Disagree

¥ | 6th 0.084848485f 0.175757576| 0.321212121 0.418181818.

9 Percent |8th D7 =D2/SHSZ
10

E7 | =E2/SHS2
1. Hold the cursor over the bottom right corner F7 | =F2/SHS2

of cell C7 until see a + sign.
2. Click & drag to cell F7 to copy formula to the
other cells in the row.

3. Click on cells D7-F7 to check the equations. Use $ sign in equations so
that field won’t change

when the formula is

copied to other cells.
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Copying Formulas

4

F8 = fx  =F3/$H$3
A B C D E F
1 Grade _Stongly Agree Agree Disagree Strongly Disagree
2 6th 14 29 53 69 165
3 level [ 2 48 78 61
4  Totals |8th 27 57 83 85
5
6 K_Strongly Agree |Agree Disagree Strongly Disagree
7 6th 0.084848485| 0.175757576| 0.321212121 0.418181818
8 | Level 7th 0.113744076} 0.227488152| 0.369668246 0.289099526
9 Percent |sth T +
11

1.

In cell C8 type the PERCENT FORMULA
O =C3/SHS3
2. Click & drag to cell F8 to copy formula to the other cells in the row.
O For help, see slide 10.
3. Click on cells D8-F8 to check the equations.

D8 | =D3/SHS3
E8 | =E3/SHS3
F8 | =F3/SHS3
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Gopying Formulas

F9 . fx  =F4/SH$4
A B C D E F G H
il Grade _ Stongly Agree Agree Disagree Strongly Disagree
2 6th 14 29 53 69 165
3 level 5y 24 48 78 61
4 Totals |sth 27 57 83 85
5
6 m- Strongly Agree  |Agree Disagree Strongly Disagree
7 6th 0.084848485| 0.175757576| 0.321212121 0.418181818
8 Level 7th 0.113744076| 0.227488152| 0.369668246 0.289099526
9 | Percent |8th 0.107142857 4+ 0.226190476| 0.329365079 0.337301587_
10
11

1. In cell C9 type the PERCENT FORMULA
0 =C4/SHS4

2. Click & drag to cell F9 to copy formula to the other cells in the row.
[ For help, see slide 10.

3. Click on cells D9-F9 to check the equations.

D9 | =D4/$HS$4
E9 | =E4/$HS$4
F9 | =F4/$H$4
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Formatting Table

B - -
File Inset  Pagelayout  Formulas Data  Review  View  Q Tell me what you want to do...
@ o ‘x’ Calibri (Body) ~ 12 ~+ A= A~ — | = j=. el —T9 Wrap Text Percentage v I‘I
e |
Paste : Bol L. L.Llx & v A = e e W RN Merge & Center v L AR 408 Conc
&) — Form
c7 . Jx  =C2/$HS$2
A B c D E F |
1 Grade _Stongly Agree Agree Disagree Strongly Disagree
2 6th 14 29 53 69 165
3 Llevel [ 24 48 78 61
4 Totals |[8th 27 57 83 85
5
6 —_Stron ly Agree  |Agree Disagree Strongly Disagree
Grade gly A g g gly g
7 6th 8% 42%
g | Level [74 11% 37%
9 | Percent |gth 23% 34%|
10
11

1. Click on the HOME tab.

2. Select cells C7-F9
3. Inthe NUMBERS section, click on the PERCENT (%) button.
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Adding & Formatting
Chart




Home Page Layout Formulas Data Review View 2 Tell me what yorwant to do...

-

[ Bl I 4
E' v E@' Store I/:' = III:. |l.'
PivotTable Rec_:ommended Table Pictures Shapes ij ¥ My Add-ins Recommended i~ o
PivotTables Charts 2-D Column
Chart1 5 fx
A B C D E F [I[I E U
4  Totals [sth | 27 57 83 85
5
6 “Strongly Agree |Agree Disagree Strongly Disagree SasiCaluny
7 6th 8% 42%
g Level |74 11% 37% [l !
9 Percent |sth 23% 34% ﬂ !U 5 d[‘
10 » — —
Ll Chart Title 2-D Bar
12
45%
13 10%
14 35%
15 30%
17 1 20%
18 15%
19 10%
2 “amn |
21 0%
22 Strongly Agree Agree Disagree Strongly Disagree
23 m6th m7th m8th
24 _

Hint: Make sure you do 1. Select cells B6 — F9.
not select extra cells 2. Click on INSERT.

b it will h
oy e 3. Click on the COLUMN CHART button.
4. Select the 2D CLUSTERED BAR chart
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Insert

Page Layout

Farmulas

Data Rewview

ell me what you want

Slide 22

o . Charr T (»:nn‘vn:\z Chart Tie
Add Chart Quick Change LLL I“ II II ini 11 I“ |I| =E E ,ui L L wns i
Element Layout Colors — - — .
Chart1 &% JIx
I B C D E F G
I th I 27 57 83 ssI
J:I[l ‘DLDL [ _Strongly Agree Agree Disagree Strongly Disagree
th 8% 42%
_ th 11% 37%
- _ th 23% 34%
[ J -
Chart Title
45%
= - 0%
| w 30%
|
. C) é 15%
! = i 10%
L N N
' - 0%
| Stmngly Agree Agree Disagree Strongly Disagree
21 m 6th 32% 42%
22 m 7th 11% 23% 37% 29%
23 m 8th 11% 23% 33% 34%
24 (-
25

Click on the chart.
Click on the CHART TOOLS DESIGN tab.

Click on the QUICK LAYOUT button.
Select LAYOUT 5.




Chart/Axis Titles

Insert Page Layout Formulas Data Review

? i’ E’ " .o.. i
Add Chart Quick Change
Element Layout Colors
Chartl & T
A B C D E F G H
4  Totals [sth | 27| 57| 83| H @ e
5
6 —-StronglyAgree Agree e Strongly Disagree
7| Grade e 8% 42%
8 Level |7, - 11% 37% -
9 | Percent lsth Nothing Can Stop Cyberbullying
1(1) 45%
12] 0%
13 [ g 35%
14 § 30%
15 8 %
16 & 20% )
17 g 15%
L & 10%
19
21 o Strongly Agree Agr Disagree Strongly Disagree
22
1. Click on the CHART TITLE
= 2. Change it to NOTHING CAN STOP CYBERBULLYING.

3. Click on the AXIS TITLE.

4. Change it to PERCENTAGE OF STUDENTS.
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Saving Spreadsheet




SAVE TO ONE DRIVE

Bookl - Excel
Formulas Data Review View ' Tell me what you want to do...
I‘-D ?"E?' Cambria 12 ~| A" A == = *?}"v %Wrap Text General - | '-':l E“
EFEhI -
Paste - B I U - . & - -& - | = == €= 3= Merge&Center - $ T €0 oo FCDndi:Ii:F-nal Fufurrr‘l:r]'llat as
- orma |r'|g* ape ™
Clipboard = Font ] Alignment = Mumber = Styles
A2 - I
A B C D E F H I
d Grade _Stongly Agree Agree Disagree Strongly Disagree
2 6th 14 29 53 69 165
3 level [54 24 48 78 61
4  Totals |gth 27 57 83 85
5
[ | | ]
6 —_Stroneg Agree |Agree Disagree Strongly Disagree |
Grade ¥ " = = 5 5 5 s
7 6th 8% 42%
g level [54 11% 37%
9 Percent |[gth 23% 34%)
10 O i a
11 thi i
12 ™
1 Click on DISK ICON to save
14
= dsheet to OneDri
your spreadadasneet to vnevrive
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Turning In Assignment
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TURN IN ASSIGNMENT

Conversations  Files Class Notebook  Assignments

¢ Back

Nothing Stops Cyberbullying

Instructions

Use the direction booklet to help you.

Reference materials

MNone

My work

stopcyberbullying.xls

»

+ Add work
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O

Y -

Due Date
Thu May 30, 2019 at 11:59 PM

« Paints
50 points possible

1. Verify that your document is

under MY WORK.
2. Click on TURN IN.




